	Ypsilanti Senior Center  
	Instructions: Please print.  Answer all questions fully.  The Ypsilanti Senior Center is an equal opportunity company and no statements or information provided will be used to discriminate on the basis of sex, race, creed, color, national origin, marital status or physical handicap.


Employment Application
Applicant Information
	Full Name:
	
	
	
	Date:
	

	
	Last
	First
	M.I.
	
	



	Phone:
	
	Email
	



	Date Available:
	
	Social Security No.:
	
	Desired Salary:
	$



	
	Can you submit verification that are you authorized to work in the U.S.?
	YES
|_|
	NO
|_|



Education
	High School:
	
	City:
	



	From:
	
	To:
	
	Did you graduate?
	YES
|_|
	NO
|_|
	Diploma::
	



	College:
	
	City:
	



	From:
	
	To:
	
	Did you graduate?
	YES
|_|
	NO
|_|
	Degree:
	



	Other:
	
	City
:
	



	From:
	
	To:
	
	Did you graduate?
	YES
|_|
	NO
|_|
	Degree:
	


References
Please list three professional references.(not relatives or friends)
	Full Name:
	
	Relationship:
	

	Address:
	
	Phone:
	

	
	
	
	

	Full Name:
	
	Relationship:
	

	Address:
	
		Phone:
	



	

	
	
	
	

	Full Name:
	
	Relationship:
	

	Address:
	
		Phone:



	


Previous Employment (starting with most recent)
	Company:
	
	Phone:
	

	Address:
	
	Supervisor:
	



	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$



	Major Duties:
	



	From:
	
	To:
	
	Reason for Leaving:
	



	
	
	
	

	
	
	
	



	Company:
	
	Phone:
	

	Address:
	
	Supervisor:
	



	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$



	Major Duties:
	



	From:
	
	To:
	
	Reason for Leaving:
	



	
	
	
	



	Company:
	
	Phone:
	

	Address:
	
	Supervisor:
	



	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$



	Major Duties:
	



	From:
	
	To:
	
	Reason for Leaving:
	



	Skills	
Typing:                         WPM :                                 Word Processing:                     Data Entry:___________________                         Switchboard:                              Bookkeeping                            Filing:_____________Microsoft Office:_____________
What other skills or experience do you have that would be applicable to this position. _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                           
1
                                                                                                                                                                                               
What personal or business accomplishments are you particularly proud of?

_______________________________________________________________________________________________
Describe the “ideal” next job or position for you. 

_______________________________________________________________________________________________
Describe the profile of your “ideal” supervisor. 

_______________________________________________________________________________________________
            
	Disclaimer and Signature
I certify that my answers are true and complete to the best of my knowledge. I authorize the Ypsilanti Senior Center to do reference checks to determine complete qualifications for any position.
If this application leads to employment, I understand that false or misleading information in my application or interview may result in my release.
	Signature:
	
	Date:
	



